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1. OOmue moJ10KeHHs

1.1. Tlonoxenue o HopmaTtuBHOM JokaibHOM akte MBOY JIO I'O 3apeunsiit «LIIT» (mamee —
[TonoxxeHue») yCTaHABIWBAeT €IMHbIE TPeOOBaHUS K HOPMATHBHBIM JIOKAJBHBIM aKTaM, HX
TOJI'OTOBKE, 0(OPMIIEHHIO, IPHHATUIO, YTBEP)KACHHIO, BCTYIUICHUIO B CUJIy, BHECEHUIO W3MEHEHHH U
OTMEHE.

1.2. Hacrosimee IlomoskeHue SBISETCS HOPMATHBHBIM JIOKaJIbHBIM aKTOM OpraHH3alud U
00s13aTeIbHO K MCIIOJIHEHHIO BCEMH YYaCTHHKAMHU 00Pa30BaTEIbHBIX OTHOILIEHUH.

1.3. Tlomoxkenwe pa3paboTaHo Ha OcHOBaHMHM 3akoHa «OO6 obOpasoBanun B Poccuiickoit
denepanuny», Tpymosoro koxekca PO (manee — TK P®), I'paxcaanckoro Konekca P® (nanee — I'K
P®), Ycraga.

1.4. JloxansHeli HopmatusHbLi akT MBOY J10 T'O 3apeunsiii «[[IT» (ranee — moKanbHbIA aKT)
— 3TO HOPMATHBHBINA IPABOBOH JOKYMEHT, COACPIKAINMN HOPMBEI, PEryJIHpylolue o0pa3oBare/ibHbIC
OTHOIICHHs B OpraHU3allid B IpeJieiax CBOCH KOMIIETEHIIMM B COOTBETCTBHH C 3aKOHOJATEJILCTBOM
Poccuiickoit @enepauu, B IMOpPsIIKE, YCTAHOBIEHHOM Y CTaBOM.

1.5. Jloxansnsle aktel OO gelicTByeT TobKO B mpepenax MBOY 1O I'O 3apeunsiit LIJIT (nanee
— OpraHu3alnus) ¥ He MOTYT PeryJMpoBaTh OTHOLICHHS BHE €€.

1.6. JlokaJlbHBIE aKTHl H3JIAIOTCS IO OCHOBHBIM BOIPOCAM OpPraHM3ald W OCYIIECTBICHHS
00pa3oBaTeNbHOM JICATETPHOCTH, B TOM YHCJIE IO BONPOCAM, PErIaMEHTHPYIOUIMM MIpaBuia MpueMa
00y4Yaromuxcsl, PeKUM 3aHATHH oOydaromuxcs, (pOpMEl, NEPHOAMYHOCTE W MOPSIOK TEKYLIEro
KOHTPOJISI M IPOMEKYTOYHOH aTTecTal[Md OOydyaromMXcs, IMOPSAJOK W OCHOBAaHHS IIepeBOa,
OTYMCIIEHMS U  BOCCTAHOBJEHHsS OOYyYArOIIMXCs, TMOPSIOK  OQOpMIIEHHS  BO3HMKHOBEHHS,
IPHOCTAHOBJICHHsI W IpEeKpalleHuss OTHOIMIEHMH Mexay o0pa3oBaTelbHOM OpraHu3aleil Hu
oOyuaromMucs u (WIM) POAUTEISIMH (3aKOHHBIMH IPEJICTABUTENSIMHM) HECOBEPIICHHOJICTHHX
00y4aromMXCsl.

1.7. JloxaJibHBIE aKTBl, COOTBETCTBYIOIIHE BceM TpeOOBAHUIM 3aKOHOAATENbCTBA PD, SIBIISAIOTCS
06s13aTeNIbHBIMU K UCIIOJIHEHHIO BCEMHU YYaCTHHKAaMH 00pa30BaTeIbHBIX OTHOLICHHH.

1.8. HopMBI JOKaNbHEIX AKTOB, YXY/AUIAIOIIHE IOJOXKEHHEe O0yYaloIMXCs WM PabOTHHKOB
OpraHU3alliu MO CPABHEHHIO C MOJOKEHHEM, YCTAHOBJICHHBIM 3aKOHOJATENLCTBOM 00 00pa3oBaHHH,
TPYIOBBIM 3aKOHOJATEIBCTBOM JHMOO NPHHATHIE C HApyNICHHEM YCTAHOBJICHHOIO IOpsJKa, HE
IPUMEHSIIOTCS ¥ TTOAJIEXKAT OTMEHE.

1.9. JlokanpHble aKTHl YTPAuMBAIOT CHITY (TIOMHOCTBIO WIIM B OTIEIBHON YacTH) B CIIEYIOIINX
CITydasix:

e  BCTYyIUIEHHE B CHJIY aKTa, IIPU3HAIOLIETO JaHHBIH JOKAILHBIA aKT yTPATHBIINM CHITY;
e  BCTYIUIEHHE B CHJIy JIOKQJILHOI'O aKTa OONBLIEH IOPUANYECKON CHIIBI, HOPMBI KOTOPOIO
IIPOTHBOPEYAT MOJIOYKEHUSIM JaHHOTO JIOKAJILHOTO aKTa,
e  IpU3HAHHWE CYJIOM WM HHBIM YIOJHOMOYEHHBIM OPraHOM TOCYNapCTBEHHOW BIIACTH
JIOKQJIBHOT'O aKTa OpraHU3aliy IPOTHBOPEYAIUM JIEHCTBYIOIEMY 3aKOHOAATEIbCTRY .
1.10. JIOKaJILHBIA aKT, yTPATHBIINH CUITy, HE ITOJJIE)KHT UCIIOJIHEHHUIO.
2. Henau u 3agaun
Lemstmu 1 3anadamu Hactosimero [lono)keHue sBIsIOTC:
e  CO3JaHHE eIMHOM M COIIACOBAHHOH CHUCTEMBI JIOKAJIBHBIX aKTOB OpraHu3aliu;
e obecrieueHHe MPUHITKIIA 3aKOHHOCTH B HOPMOTBOPYECKOM JI€ATENHHOCTH OpraHnu3allnig;
e  COBEPIIEHCTBOBAHHE Mpollecca MOJArOTOBKH, OQOPMIIEHHUS, NPUHATHS ¥ pealn3ariu
JIOKQJIbHBIX aKTOB;
e  IpeNOTBpallleHHe AyONUpPOBAHHs PEryIMpOBaHUs OOIMIECTBEHHBIX M 00pa3oBaTENIbHBIX
OTHOIIIEHUU B OpraHU3aliu.
3. Buampl JJOKaJbHBIX AKTOB

3.1. B coorBeTcTBHH ¢ YCTAaBOM AESITEIHHOCTh OPraHU3alUi PErIAMEHTHPYETCS CIEAYIOIIUMHU
BUJAMHU JIOKAJbHBIX aKTOB: IIOJIOKEHHsI, ITOCTAHOBJICHHS, PELIEHHUs, IPHKa3bl, PacCIOPsHKEHHUS,
WHCTPYKIIMH, JOJDKHOCTHBIC WHCTPYKIMHU, HpaBuia. [IpencTaBieHHbll nepeyeHb BUAOB JIOKaTbHBIX
AKTOB HE SIBJISIETCSI UCUEPITBIBAIOIIHM.

4. Tlopsaok MOArOTOBKH JIOKAJbLHBIX AKTOB
B opranu3aiiu ycTaHaBIMBAETCs CIIETYIOMIUI MOPAIOK MOJArOTOBKH JIOKAJIbHBIX aKTOB!
4.1. MauumaTtopoM MOArOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITE:
e YUYPEIUTEINb;



e Opramibl yIpaBJeHHsI 06pa3oBaHUEM;

° AIMHHHCTPALMs OPraHM3aluy B JIULE €€ PYKOBOJIMTEIS, 3aMeCTUTENEH PYKOBOIHTEIIS;

° OpraHpl roCyJapCTBEHHO-O0IECTBEHHOTO YIPABIEHHS OPraHH3allHH;

° YYaCTHMKHM 00pa3oBaTebHBIX OTHOILIEHUII;

* M3MCHCHHS B 3aKOHOJaTeNbeTBe PP (BHECEHHE M3MEHEHMIA, H3/IaHNE HOBBIX HOPMATHBHBIX
IIPABOBBIX aKTOB).

4.2, TIpoeKT JIOKaNBHOIO aKTa FOTOBUTCS OTAETBHBIM PAGOTHHKOM HIIH Ipynioi pabOTHHUKOB 110
TIOPYYCHHMIO PYKOBOAMUTEISl OPraHU3aliH, a TAKXKE OPraHOM CaMOYNPABJICHHS OPTraHU3alliH, KOTOPBIii
BBICTYIIUJI C COOTBETCTBYIOIICH HHUIMATHBOM!.

4.3. IloarotoBka JOKaJbHOrO aKTa BKJIIOYAET B cebsi H3yueHHE 3aKOHOMATENbHBIX H HHBIX
HOPMATHBHBIX aKTOB, JIOKAJBHBIX aKTOB OPraHH3allMH, PErJIAMEHTHPYIOUMX T€ BOMPOCHI, KOTOPHIE
TIpEANOoNaraeTest OTPasuTh B IPOEKTE HOBOIO aKTa, U Ha 3TOH OCHOBE BBIGOD €ro BH/A, COAEPKAHHS U
NpeJICTaBJIEHUE Er0 B MUCBMEHHOH (hopMe.

4.4. TloarotoBka Hamboyiee BAKHBIX JIOKATBHBIX aKTOB (TpOEKTOB  pemieHuit coOpanwuii,
TIC/ICOBETOB, OPraHOB CaMOYIIPABJICHHUS, IIPUKA30B, MOJIOKEHHUH, MpaBui) JOKHA OCHOBBIBATHCS HA
pe3ylbTaTaX aHAIM3a OCHOBHBIX CTOPOH [ESTENIBLHOCTH OPraHM3aLUM, TCHACHUMH €€ pa3BHTUS M
CIIOKHBILIEHCSI CUTYAIIHH.

4.5. Ilo Bompocam mpuema Ha paboTy, IEPEBONOB, YBOIbHEHHi, IIPELOCTABIEHHUS OTITYCKOB,
NOOMIPEHUH  MJIM  MPHBICYCHHs.  COTPY/HMKOB K  JMCLMIUIMHAPHON WM  MaTepHAIbHOIL
OTBETCTBEHHOCTH HM3/al0TCsl TPHKa3bl, B cooTBeTCTBUU ¢ TK POD.

4.6. IlpoekT JOKaNbHOTO aKTa MOXET OBITh TPEJCTAaBIeH HAa  OOCYXKICHHE. Dopmbl
IIPEJICTABIIEHHs. JUIsl OOCYXK/CHUST MOTYT OBITh pAa3IMYHBIMH, HAlPUMEp, pa3MENIeHHE MPOEKTa
JIOKAJIbHOTO aKTa Ha MH()OPMALMOHHOM CTEHJE B MECTE, JOCTYIIHOM /Ul Bceobero o6o3penus, Ha
cafte  OpraHM3allMH, HANpPABJIEHHE IIPOEKTA  3aHHTEPECOBAHHBIM  JIHIAM,  IIPOBEICHHE
COOTBETCTBYIOIIETO COOpaHHUs C KOJIJIEKTHBHBIM 00CYKIEHHEM POEKTA JIOKATEHOTO aKTa U T.JI.

4.7. Ilpu HEOOXOMMMOCTH JIOKAIBbHBII aKT HPOXOJMT HPOIETYPY COrIACOBAHMSL.

4.8. Cpoku M TOpsIOK pa3pabOTKH MPOEKTa JIOKAIBHOTO aKTa, IOPSIOK ero COrIacoBaHUs
YCTaHaBJIMBACTCS JIOKAIBHBIM AKTOM I10 BEJIEHHIO JIJIONPOU3BOJICTBA B OPraHU3alliH.

S. Ilopsigok NPHHATHS H YTBEPKIAEHHS JOKATLHOI0 AKTA

5.1. JlokanbHbIi aKT, NpOUIENMHH IPOUEaYPY COINIACOBAHMS, TOMIEKHT NPHHITHIO |
YTBEPXKICHHIO PYKOBOJUTENIEM OPraHU3allMUA B COOTBETCTBUHU C Y CTAaBOM.

5.2. JloxasnbHble aKThl OpPraHU3alMH MOTYT NIPUHHMATHCS PYKOBOAMTENEM, OOIIMM coOpaHneM
TPYAOBOI'O KOJJIEKTHBA, COBETOM TPYJOBOI'0 KOJUIEKTHUBA, MEarOrH4eCKHM COBETOM, MeTOIHYeCKUM
COBETOM,  OpPraHOM  TOCYJapCTBEHHO-OOINIECTBEHHOIO  yNpaBIE€HHS JUOO HMHBIM  OPraHOM
CaMOyIIpaBJICHHUs] OpraHU3al{H, HAIEJEHHBIM IIOJIHOMOYUSMH TI0 IMPHHSATHIO JIOKAJIBHBIX aKTOB B
COOTBETCTBHH C YCTaBOM.

5.3. Ilpu npuHATHM JIOKAJBHEIX AKTOB, 3aTParHBAIOIIMX NpaBa OOYYAIOMIMXCS, yYHTHIBACTCS
MHEHHE COBeTa 00yYaroLINXCsl, COBETa POAUTEINEH.

5.4. He mojexar MPUMEHEHHIO JOKAIBHBIC aKThI, YXYAIIAIOIIME MOJOKEHHE PAGOTHHKOB IO
CPaBHCHHIO C TPYAOBLIM 3aKOHOJATEIbCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, COIVIAIIEHUSIMH, a TaKKe
JIOKAJIbHBIC AKTBI, TPHHATHIC C HapyNICHHEM IOpsAAKa ydeTa MHEHHs IIPEACTaBHTEIBHOrO OpraHa
pabOTHHKOB.

5.5. Ilpowemmuii npouemypy INPUHATHS JIOKAIBHBIA aKT yTBEPXKIAETCs pPYKOBOJUTEIEM
opranusanuu. Ilponenypa yrBepiaenus odopmisiercs nuOO0 MOAMHCHIO, JHMOO IPUKA3OM
pykoBoautenst OO.

5.6. JloxanpHbI aKT BCTyNaeT B CHIy C MOMEHTA, YKa3aHHOTO B HeM, Jin0o, B clyyae
OTCYTCTBHSI TAKOI'O yKa3aHMs, II0 HUCTEYEHHH 7 KaJeHJApHBIX JHEH ¢ JaThl NPUHATHS JaHHOTO
JIOKQJILHOTO aKTa.

5.7. Ilocne yTBep:KIEHHS JIOKAJIBHOTO aKTa MPOBOAUTCS IIPOLEAypa O3HAKOMIIEHHS C HHM
YYaCTHHKOB 00pa3oBaTelIbHBIX OTHOIIEHUH, Ha KOTOPBIX PACHPOCTPAHSIOTCS IMOJIOKEHHS JAHHOTO
JOKanpHOro akra. O3HakOMJIEHHE C JIOKQIbHBIM akTOM O(OpMIISIETCS B BHIE POCIIHCH
03HAKOMJISIEMBIX JIMI[ C yKa3aHMEM JaThl O3HAKOMJICHHsI JTHOO Ha CaMOM JIOKAJbHOM aKkTe, MO0 Ha
OTJEJILHOM JIUCTE O3HAKOMJIEHHS], IPUIaraéMbIM K HeMY, JIMOO B OT/ICIIBHOM XXypHAJIe.

6. Odopmiienne JOKAJIBLHOr0 aKTa



6.1. OdopmieHre JOKAIBHOTO aKTa BBINOJIHAETCS B COOTBETCTBHH €  TPeOOBAHHSIMHU
«"0CyJapCTBEHHON CHCTEMBI IOKYMEHTALOHHOT0 obecredeHus ynpasyieHus. OCHOBHbIC MOJIOKCHHS.
OGue TpeGoBaHMs K JOKyMEHTaM M Ciyk0OaM JOKyMEHTallMOHHOIO OOecIeveHHs», a TaKKe
HopMaMH  «YHH(UIMPOBAHHON  CHCTEMBI  JIOKyMEHTAlMU.  YHM(QHMLUMpOBaHHAs  CHCTEMa
OpraHU3alMOHHO-PACIIOPAAUTENLHON JOKyMeHTalul. TpedoBaHus K OQOPMIIEHHIO IOKYMEHTOB.
I'OCT P 6.30-2003" (yrB. ITocranosnenumem I'occranmapra Poccum ot 03.03.2003 N 65-ct «O
NPUHSTHA U BBEJICHUU B JICHCTBIE rOCyIapcTBeHHOroO craniapra Poccuiickoit denepanun»).

6.2. CTpyKTypa JOKaJIBHOIO aKTa JIOJKHA 00eCIeuyrBaTh JIOTHUYECKOE PA3BUTHE TEMBI IIPABOBOIO
perynupoBanus. Ecnu tpeOyercs pa3zbsiCHEHHE Iiesiel U MOTHBOB IIPHHATHS JIOKAJIBHOTO aKTa, TO B
IPOEKTE JaeTcss BCTYMHTENbHas 4YacThb — IpeamOyna. I[loyoskxeHHss HOpPMATHMBHOIO XapakTepa B
npeaMOyJy He BIJIIOUAIOTCS.

6.3. HopmaruBHble npeAmnucaHusi O(GOpMIBIIOTCS B BHJE IIYHKTOB, KOTOpBIE HYMEPYIOTCS
apabckuMu 1UppaMd € TOYKOH M 3aroJIOBKOB He HUMEIOT. I[IyHKTBI MOryT mOApasiensaThCs Ha
IIO/IITYHKTBI, KOTOPbIE MOTYT HMETh OYKBEHHYIO WM HU(PPOBYIO HyMEpaLHtIO.

6.4. 3HauuTeNnbHBIE MO O0O0BEMY JIOKAJIbHBIE aKThl MOTYT JEIUTHCSI Ha TIJaBBl, KOTOPBIC
HYMEpPYIOTCSI pPUMCKUMU U paMH U UMEIOT 3ar0JIOBKH.

6.5. Ecnu B JOKaJbHOM aKTe MPUBOMAATCS TaONULBI, TpaHKH, KapThl, CXEMBbI, TO OHH, KaK
MPaBHJIO, JO/DKHBI O(OPMIISITECS B BUAE TPHIJIOKEHHUH, a COOTBETCTBYIOIIME IIYHKTBI aKTa JOJDKHBI
HUMETh CCBUIKH Ha 3THU IPUIIOKEHHS.

6.6. JlokanpHBIN aKT ¢ TPUIOKEHUSIMH JIOJDKEH UMETh CKBO3HYIO HyMEpAalMIO CTPaHHUIL.

6.7. JloxkanbHBIM aKT W3J1araeTcsl Ha rOCyJapCTBEHHOM si3blke P® M JI0JDKEH COOTBETCTBOBATH
JUTEPATYPHBIM HOPMaM.

6.8. CTpyKTypa JIOKaJILHOTO aKTa IOJDKHA OBITh JIOTHYECKH 00OCHOBAHHOM, OTBEYAIOLIEH LENIsIM
M 3aJa4aM [PaBOBOIO pEryJHpOBaHHUs, a Takke OOEeCIeUHBaloOIIel JIOTHYECKOE pa3BUTHE WU
MPaBUJIHHOE IOHUMAHUE JAHHOT'O JIOKAJIBHOTO aKTa.

6.9. B J0KalbHBIX aKTax JAIOTCs OINpeAeNeHHs] BBOJAUMBIX IOPUIHYECKHX, I€Iarorn4ecKux u
JPYTUX CIEHAIBHBIX TEPMHHOB, €CIIH OHH HE SIBISIIOTCS OOINEU3BECTHBIMH M HEYNOTPEOIAEMBIMU B
3aKoHoAaTenscTBe Poccuiickoit @enepayiy 1 peTHOHAIBHOM 3aKOHOATENILCTBE.

6.10. He pmomyckaercsi TMepermuchiBaHUE C 3aKOHOB. [Ipy HEOOXOAMMOCTH 3TO JE€IaeTcs B
OTCBUIOYHOH (popme.

7. OcHoBHbIe TpPeOOBAHHUSA K JIOKAJILHBIM aKTaM
JlokanpHble aKThl OPraHU3al[iH JOJDKHBI COOTBETCTBOBATH CIIEIYIOLUIMM TPeOOBAHHUSIM:

7.1. Ilosoxkenne
JOJDKHO COJIEP)KaTh CIIEAYIONHe O00s3aTeIbHbIe PEKBU3MUTEL: 0003HAYEHHME BHJA JIOKAJIBHOIO aKTa;
€ro HauMEeHOBaHHE, IPU(BI: TPUHSITO, YTBEPKAEHO, CONIACOBAHO; PErHCTPALlMOHHBIH HOMEp, TEKCT,
COOTBETCTBYIOIIHMI €r0 HAMMEHOBAHUIO; OTMETKY O HATMYUH IIPHIIOKEHHS U COTJIaCOBAHHSI.

7.2. IllpaBuaa
JIOJDKHEI COJIEPIKATh CIIeyIonie 00s3aTebHbIe PeKBU3UTHI : 0003HaYeHHE BU/IA JIOKATBHOIO aKTa; ero
Ha¥MeHOBaHWe, TPU(DBI TMPUHATHS U YTBEPXKACHUS; TEKCT, COOTBETCTBYIOIIUH €ro HauMEHOBAHHIO,
OTMETKY O HAJTHYHUH MPHJIOKEHHUs, PETUCTPALMOHHBII HOMED.

7.3. UHCTPYKIIHH
JIOJDKHBI COZIEPIKATh CIIEAYIOIIMe 00s13aTeIbHbIe PEKBU3UTEL: 0003HaYeHNE BUA JIOKAJILHOIO aKTa; ero
HauMeHOBaHue; TIpubl MPUHITHS U YTBEPXKACHUS; TEKCT, COOTBETCTBYIOUIHH €ro HaUuMEHOBAHHIO,
OTMETKY O HAJTMYHH MPHIIOKESHHUST; pETUCTPALlMOHHBIH HOMEP.

7.4. Pemenus
JOJDKHBI COZIEPYKaTh ClIeAyIolue o0s3aTebHble PEKBU3UTHL: 0003HAa4YeHHE BHJA JIOKAJILHOIO aKTa;
MECTO M JIaTy HPUHSATHS, TEKCT, NOJDKHOCTb, (paMUIIMIO, HHULHANB! U IOAMMCEH JIMLA, TPHHSBIIETO
peleHue, OTTUCK NeYaTH.

7.5. Ilpuka3sbl H pacnopsi’KeHus pPyKOBOIMUTEJIS OPraHU3aluH JOJDKHEI COAEPIKATh CIICITYIONIHe
o0s13aTeNIbHbIE PEKBU3UTHI: 0603HAYEHHE BHJIA JIOKAJIBHOIO aKTa M €ro HaMMEHOBaHHE, MECTO U AaTy
NPUHSATHS, PETCMCTPAllMOHHBIA HOMEp,  TEKCT, MOJDKHOCTh, (aMHIINIO, WHHIHAIBI W TOANHCH
pykoBoauTest. [[prKa3bl U pacopsDKEHMs BBIIOIHAIOTCS Ha OJlaHKe OpraHu3arii.

7.6. IIpoTOKOJIBI M AKTbI
JIOJDKHBI COJZIEPIKATh ClieyIonHe 00s3aTeNIbHbIe PEKBU3UTEL: 0003HAaYEHHE BUJA JIOKAIBHOIO aKTa;
MECTO M JaTy INpPUHATHs, HOMEp; CIIHCOK MPUCYTCTBYIOIHX; TEKCT, COAEPXKAIIUI MOBECTKY IHS,



ONHMCAHNE XOJa, MOPsJKa M IPOUEAYPBI COBEPIIAEMBIX ONMpPENETCHHBIX (IOPHAMYECKH 3HAUHMBIX)
ACHCTBUH MO0 OTCYTCTBHE ONpeNeNeHHBIX (DAKTOB; MOJIKHOCTB, (haMUIHIO, HHHIMAILI H TIOJITHCH
A (JIML), COCTABUBIIMX MM NPHHAMABIINX Y9aCTHE B COCTABIEHHH IIPOTOKOJIA HIIH aKTA.

7.7. Metonnyeckue peKoMeH aHH
AOJDKHBI CONEPIKATH CIICAYIONIHE 00sA3aTeNbHbIE PEKBH3UTEI: 00O3HAYEHHE BHA JIOKATBHOIO aKTa,
MECTO W JaTy NPHHATHSA, €ro HaMMCHOBAHME, TEKCT, COOTBETCTBYIOUIMH €ro HAUMEHOBAHHIO U
COAepXKalMi YKa3aHHEe HAa BHJ, HAUMCHOBAHME M JIaTy NPHHSTUS [PABUI MM HHCTPYKIMH, HOPMbI
KOTOPBIX ~ pPasbsCHSIOTCS,  KOHKPETHU3MPYIOTCS MM JETAIU3MPYIOTCS  METOAHYECKHMH
PEKOMEH/IAIUSIMH;  JIOJDKHOCTD, (haMMJIMs, MHHIMAIBI JHMOA (JMI), COCTABHBIIMX METOAMYECKHE
PEKOMEH Il H.

7.8. IIporpamMmbI ¥ NJIAHBI
ZOJDKHBI COJICPIKATh CIIEyIomue 00s3aTeNbHbIe PEeKBU3UTHL: 0003HAYEHHE BHJA JIOKAJIHHOTO AKTa;
MECTO U JIaTy NPHHATHS (YTBEPIK/ICHHUS ), HAUMEHOBAHHUE H TEKCT JIOKAIBHOTO aKTa, COOTBETCTBYIOIIIHE
€ro HauMEHOBaHHIO.

7.9. JNo/KHOCTHASI HHCTPYKIHS

AOJDKHA  CONEPKATh  CIEAYIONIME pasjeibl:  OOIME MONIOKEHMS; OCHOBHBIE 3aJayd, IIpaBa,
npefocTaBiseMble  PaOOTHUKY M €ro OOsS3aHHOCTH; B3aHUMOJEIHCTBUS, OTBETCTBEHHOCTh 3a
HCKAYeCTBEHHOE M HECBOEBPEMEHHOE  BBIIIOJIHEHUE (HeucnionHeHue)  obsg3aHHOCTEI,
IPElyCMOTPEHHBIX OJDKHOCTHOM MHCTPYKIHEH; TpeGOoBaHMs K pabOTHHKY.
IIpn  paspaGorTke NOIKHOCTHBIX HHCTPYKIHIT pPaGOTHHKOB PEKOMEHJYETCS PYKOBOICTBOBATHCS
IIpuxasom Munsnpascoupassutus PO ot 14 aBrycra 2009 roga Ne 593 «O6 yreepskaenun Exunoro
KBAIM(DHKALMOHHOTO CIIPABOYHHKA JOJDKHOCTEH PYKOBOAUTENEH, CIIENHATUCTOB M CITYIKAIHX, Pasie
«KBanudurauuonnple XapakTepPUCTHKH A0JDKHOCTEH pabOTHUKOB 06pa30BaHUS».

7.10. TIpn HOArOTOBKE JIOKANBHEIX AKTOB, PErYIMPYIONIMX COLHATBLHO-TPYIOBBIE OTHOIICHHUS
(HampuMep, KOJUIEKTMBHBIH JIOTOBOp, IMpaBUjia BHYTPEHHETO pacloOpAmKa M Jp.) CJELyeT
PYKOBOZCTBOBATHCSI PEKOMEHIALUSIMH O HHX.

7.11. Cpenu JIOKalIbHBIX aKTOB OPraHH3allMH BBICHIYIO IOPHAMYECKYIO CHJIy HMeEeT YCTaB
opranu3anuu. [105ToMy npuHHMaeMble JOKAJIbHBIE aKThl HE JOJDKHBI IIPOTHBOPEYUTE Y CTaBY.

8. MokymeHTauus

8.1. JlokanbHble aKTEI TPOXOAAT MPOLELYPY PETHCTPALIMH B CIIELUATLHOM KypHAJIE.

8.2. O6si3aTe/IbHON PErMCTPALMK TOIEKAT IOJIOKEHHUSI, [PABHIIA, WHCTPYKLHH, MPHKA3hl U
pacnopspKeHUsI PYKOBOUTEIISE OpraHU3al[iH.

8.3. Perucrpamnuio  JIOKaJIbHBIX  aKTOB  OCYILECTBJISIET  OTBETCTBEHHBII  3a  BeJCHHE
JeJIONPOM3BOICTBA COIIACHO MHCTPYKIIUH 110 ACJIOMPOU3BOICTBY B OpraHU3aLUH.

8.4. Peructpanus NOJOXEHHH, NPaBUJI W HHCTPYKIMH OCYIIECTBIAETCS HE IO3/HEE JHS HX
YTBEPXKICHUS PYKOBOJIUTENEM OpPraHM3alUH, NPHUKA30B H  PACHOPSDKEHHI PYKOBOJUTENS — HE
NO3/HEEe JHS X U3JIaHUsI.

9. Ilopsinok BHeceHHSsI H3MEHEHHSI M JONOJHEHHH B JIOKAIbHbIE AKThI

9.1. B peiicTByiomue B OpraHM3ally JIOKAJIbHBIE aKTBI MOTIYT OBITH BHECEHBI M3MEHEHHS U
JIOTIOTHEHHSL.

9.2. TlopsoK BHECEHUs U3MEHEHHUH W JOIOJHEHHUI B JIOKAIBHBIE aKThl OMPEAEISIETCs B CaMHX
JIOKAJILHBIX aKTaxX. B ocTabHBIX CilydasiX U3MEHEHUS U JOIOJIHEHUs] OCYIIECTBISIIOTCS B CIIEAYIOIIEM
HOpsIJIKE:

9.2.1. BHeceHME U3MEHEHHH U JIONOJIHEHHH OCYIIECTBIISIETCS B MOPSIKE, YCTAHOBIEHHOM B
JIOKQJILHOM HOPMAaTHBHOM aKTe€, HA OCHOBAHUU KOTOPOTO BHOCSITCSI H3MEHEHHS;

9.2.2. u3MeHeHMS M JIONOJHEHMs B JIOKAJbHBIE AaKTBL: IIOJIOXKEHHsI MNPUHATBHIE 0e3
COIJIACOBAHUS C OpraHoM YIpaBJIEHHS (CaMOYIpaBJICHHs), IpaBUJia, HHCTPYKLUH, IPOrpaMMEI,
IUIaHBl, ITOCTAHOBJICHMSI, PEIIEHUs, MIPUKa3bl M DPACHOPSDKEHHS] PYKOBOIHTENsI, BHOCSTCS IIyTEM
U3JIaHMS IIPUKa3a pyKOBOJAUTEISI OpraHU3aluy O BHECEHUH U3MEHEHHUH WIIH JIOTIOJHEHUN B JIOKAJILHEII
HOPMATHBHBIH aKT;

9.2.3. W3MEHEHHs U JIOTIOJHEHHUS B IOJIOKEHUS, IPUHSTHIC ITOCIIE COTJIACOBAHMSI C OPraHOM
roCyJIapcTBEHHO-00IIIECTBEHHOIO YIIpaBJIeHUsl (CaMOYIIPABIIECHHUs ), BHOCITCS yTEM H3JaHus IIpHKa3a
pykosogutenss OO 0 BHECEHHM M3MEHEHUN WIIM JIOTIOJIHEHUH B JIOKAJIBHBIA aKT C IPEBAPUTEIHLHBIM

IIOJIYYEHHUEM OT HETO Corjiacus.



9.3. V3MeHeHHS M JIONOJIHEHHs B JIOKAIbHBIM aKkT BCTYMAIOT B CHJIYy C JaThl, YKa3aHHOH B
IpUKa3e O BHECEHHMM HM3MCHCHHH MM JOMONHEHHH B JIOKAIbHBIH HOPMATHBHBIH akKT, a B Cllydac
OTCYTCTBHSI yKa3aHHs B HEM Jarbl — II0 HCTEUEHMIO 7 KaJIeHJApHBIX JHEH C JaThl BCTYIUICHHUS
IIpuKa3a O BHECEHUH M3MEHEHUI HJIM JIONOJHEHHUH B JIOKAIBHBIN aKT B CUITY.

10. 3ak04uTeNbHBIE MOJIOKEHH S

10.1. TTonoxeHue BCTYIAET B CHILY C IaThl €r0 YTBEPIKIACHHUS PYKOBOAUTEIIEM OPraHU3aliH.

10.2. TonoxeHue yrpauuBaeT CUIly B ClIydae IPHHATHs HOBOTO I10JI0KEHHUS O JIOKAJIBHBIX aKTaX.

10.3. Bomnpocsl, He yperyjiupoBaHHble HacTosmuM IlonoxkenneM, noaiexkar yperyaupoBanuio B
COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOAATENIbCTBOM P®, VYcTaBoM H  HHBIMH  JIOKAaJIbHBIMH
HOPMATHBHBIMU aKTaMH OpraHU3aluH.

10.4. 3a HEHCIIONHEHHE MM HEHaJJeXallee HCIONHeHHe TpeOOBaHMM, YCTaHOBJICHHBIX B
JIOKQJIBHBIX aKTaX OpraHu3aluu:

10.4.1. COTpYIHMKH OpraHU3allM{ HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C Y CTaBOM, TK
PO;

10.4.2. o6yuaromuecs, BOCIUTAHHUKU, MX POIUTENH (3aKOHHBIE MPEJCTABUTEIH), HECYT
OTBETCTBEHHOCTH B IOpsfike M (opMax, MpeayCMOTPEHHBIX 3aKOHOAATeNbCTBOM P®, jOKaTbHEIMU
HOPMATHBHBIMH aKTaMH OpraHH3aluH, Y CTaBOM.






